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SECTION G:  CONTRACT ADMINISTRATION DATA 
 
 
G.1 FAC 5252.201-9300, CONTRACTING OFFICER AUTHORITY (JUN 1994) 
 
 In no event shall any understanding or agreement between the Contractor and any Government 
employee other than the Contracting Officer on any contract, modification, change order, letter or verbal 
direction to the Contractor be effective or binding upon the Government.  All such actions must be 
formalized by a proper contractual document executed by an appointed Contracting Officer.  The 
Contractor is hereby put on notice that in the event a change in work to be performed or increases in the 
scope of the work to be performed, it is the Contractor's responsibility to make inquiry of the contracting 
Officer before authorized by an appointed Contracting Officer with the legal authority to bind the 
Government. 
 
G.2 DFARS 252.201-7000, CONTRACTING OFFICER’S REPRESENTATIVE (DEC 1991) 
 
 (a) Definition.  “Contracting officer’s representative” means an individual designated in 
accordance with subsection 201.602-2 of the Defense Federal Acquisition Regulation Supplement and 
authorized in writing by the contracting officer to perform specific technical or administrative functions. 
 
 (b) If the Contracting Officer designates a contracting officer’s representative (COR), the 
Contractor will receive a copy of the written designation.  It will specify the extent of the COR’s authority 
to at on behalf of the contracting officer.  The COR is not authorized to make any commitments or 
changes that will affect price, quality, quantity, delivery, or any other term or condition of the contract. 
 
G.3 DFARS 252.236-7000, MODIFICATION OF PROPOSALS - PRICE BREAKDOWN 
 (DEC 1991) 
 
 (a) The Contractor shall furnish a price breakdown, itemized as required and within the time 
specified by the Contracting Officer, with any proposal for a contract modification. 
 
 (b) The price breakdown -- 
 
  (1) Must include sufficient detail to permit an analysis of profit, and of all costs for -- 
 
   (i) Material; 
 
   (ii) Labor; 
 
   (iii) Equipment; 
 
   (iv) Subcontracts; and 
 
   (v) Overhead; 
 
 (2) Must cover all work involved in the modification, whether the work was deleted, added, or 
changed. 
 
 (c) The Contractor shall provide similar price breakdowns to support any amounts claimed for 
subcontracts. 
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 (d) The Contractor’s proposal shall include a justification for any time extension proposed. 
 
G.4     FAC 5252.216-9306, PROCEDURES FOR ISSUING ORDERS (N0V 1998) 

 
(a) Services to be furnished under this contract shall be furnished at such times as ordered by the 

issuance of delivery orders on DD Form 1155 by the Ordering Officer designated by the Contracting 
Officer.  All orders issued hereunder are subject to the terms and conditions of this contract.  This contract 
shall control in the event of conflict with any order.  When mailed, a delivery order will be considered 
"issued" for the purpose of this contract at the time the Government deposits the order in the mail or, if 
transmitted by other means, when physically delivered to the Contractor. 

(b) Delivery orders may be modified by the Ordering Officer.  Modifications to delivery orders will 
be issued on a Standard Form (SF) 30. 

(c) Delivery orders may be modified orally by the Ordering Officer in emergency circumstances.  
Oral modifications will be confirmed by issuance of a written modification on an SF 30 within 
two (2) working days from the time of the oral communication modifying the order.  (End of 
clause) 

G.5  ORDERING INDEFINITE QUANTITY WORK 
 
Estimates for Work Requests Greater than $10,000-.  The Contractor shall provide 
detailed cost estimates for all engineering services for customer generated 
proposals and for Repair, Alteration or Construction jobs where the estimated 
cost of the work exceeds $10,000.  These cost estimates shall be prepared in 
accordance with specifications stated below.  The need for estimates may 
result from Contractor inspections, equipment breakdowns, system malfunctions 
or from other inspections or requests from the COR. Detailed estimates shall 
be prepared, when requested by the COR.  Each detailed cost estimate shall be 
prepared and forwarded to the COR within five (5) working days of receipt of 
the request.  After approval, the detailed estimate will form the basis of 
payment for the work.  Preparation of estimates is included in the Firm 
Fixed-Price portion of the contract. The detailed cost estimate based on an 
actual site inspection shall include: completed job phase calculation sheets 
using the labor standard specified; bills of materials using appropriate 
materials catalogs; and singleline drawings as necessary.  The Contractor may 
provide the information required in any format acceptable to the COR.  The 
Contractor's detailed estimates shall provide a breakdown of costs by labor 
category, individual facility, and job phase.  The Contractor's estimate for 
each Delivery Order shall be valid for a minimum of 180 calendar days from 
date of submission to Delivery Order issue.  Each cost estimate for repair 
work exceeding $10,000 shall detail a deduction of $10,000 from the total 
cost which represents that portion of the cost compensated under the Firm 
Fixed Price portion of the contract. All indefinite quantity work shall be 
negotiated and issued on a firm fixed-price delivery order. 

 
Labor Estimates.  The Contractor shall prepare a labor hour estimate using industry accepted 
estimating procedures and data from R.S. Means, Building Construction Cost Data; R.S. Means, 
Facilities Maintenance and Repair Cost Data; or other appropriate estimating sources approved 
by the Contracting Officer Representative (COR).  The Contractor shall submit all back-up 
sheets with the estimate including a listing of all operations and supporting data for all estimates 
based on historical information.  The total labor cost estimate shall be determined by totaling the 
task time for each trade and then multiplying by the appropriate Service Contract Hour-labor rate 
or Davis Bacon labor rate from the applicable labor survey and allowances for labor overhead 
as identified in the firm fixed part of the proposal.  If no satisfactory agreement can be reached 
between the Government and the Contractor, the COR will make the final determination of craft 
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hours, material, and equipment costs required; or the Government reserves the right to procure 
the services from other sources.  Labor costs will be paid as part of the approved Delivery Order. 
 
Material Estimates.  Material estimates shall include a detailed bill of material establishing the 
size, make, quality, number of units, and unit prices.  Material prices shall be the lowest price 
available, considering the availability of materials and constraints of the job.  Pre-expended bin 
supplies and materials shall not be included in the material estimate.  Price quotes from a 
minimum of three (3) vendors shall be provided for material items with prices equal to or greater 
than $100.  Material costs wilshall be included in the negotiated firm fixed-price delivery order. 
 
reimbursed by the Government at Invoice price as part of the approved Delivery Order. 
 
Specialized Equipment Rental Estimates.  Estimates for specialized equipment may be added 
for a specific one-time requirement if not included in other portions of the contract.  Estimates 
shall include a detailed price listing stating size, capacities, quality, number of units, and unit 
prices.  Rental equipment shall be based on the lowest prices available considering the 
availability and time constraints of the job.  When the equipment is owned by the Contractor, the 
cost shall be based on the U.S. Army Corps of Engineers Manual "Construction Equipment 
Ownership and Operating Expense Schedule”, EP 1110-1-8.  Cost for equipment operators, 
when separate operators are required, shall be estimated on a task hour basis unless operator cost 
is included in the equipment rental price.  Specialized equipment rental costs shall be included in 
the negotiated firm fixed-price delivery order. 
will be reimbursed by the Government at invoice price as part of the approved Delivery Order. 
 
Subcontract Work. The work which the Contractor proposes to subcontract shall be identified in 
the estimate.  Information, documentation, and calculations required for subcontract work are the 
same as that required for work to be performed by the Contractor's workforce.  
 
Overhead and Profit:  Overhead and profit for all indefinite quantity delivery orders shall be 
forward priced at the beginning of the contract period.  Overhead and profit shall remain the 
same during subsequent option periods until the contractor submits a request to renegotiate.  
 
G.6 SUBMISSION OF INVOICES IN CONTRACTS FOR LEASE, RENTAL 
       AND/OR MAINTENANCE  SERVICES (JUN 1993) 
 
(a) The Contractor shall submit original invoices with three (3) copies to the address identified on the 
solicitation/contract award form (SF 26 - Block 10; SF 33 - Block 23; SF 1447 - Block 14) unless 
delivery orders are applicable, in which case invoices will be segregated by individual order and 
submitted to the address specified in the delivery order, including a named individual if applicable, for 
certification prior to payment. 
 
(b) In addition to the information identified in the clause entitled "Prompt Payment" herein, invoices shall 
include the following information: 
 
 (1) Contract line item number (CLIN). 
 
 (2) Contract subline item number (SLIN), if applicable 
 
 (3) Accounting classification reference number (ACRN) 
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 (4) Payment terms. 
 
 (5) Name and serial number of equipment provided or serviced.  
 
 (6) Total charges and, if applicable, the prompt payment discount. 
  
(c) The Contractor shall submit invoices for basic monthly charges in the month following the month for 
which the charges accrue and not more than on a monthly basis. Payment for rental or services of less 
than one month's duration shall be pro-rated at 1/30th of the basic monthly charges for each calendar day. 
 
(d) If maintenance credits apply, the procedures indicated below are applicable: 
 
__________ The Government will request in writing that the applicable credits  
                              for the month be applied against other charges. The request will list 
                              the following information: Type and model number(s) of machine(s), 
                              date of occurrence, period of downtime, and credit due. Invoices for 
                              remedial (on-call) maintenance will be accompanied by copies of the 
                              applicable malfunction reports regarding the on-call maintenance 
                              furnished. 
 
__________ The Government will deduct the credits from the monthly invoice  
                              and inform the Contractor in writing the reason for the credit and 
                              include the date of the occurrence, period of downtime and/or 
                              response time, credit due and the type and model number of the 
                              equipment. 
 
G.7  FINANCIAL ADMINISTRATION 
 
 a.  The Contractor shall establish a financial administration program that provides sufficient data 
to permit the Government to assign/bill various customers for applicable portions of the cost for this 
Contract.  The cost of the financial administration program shall be included in the firm-fixed price 
portion of this Contract. 
 
 b. This basic breakdown requires a spread of contract costs between applicable Job Order 
Numbers (JONs) issued for the firm-fixed price work.  The Contractor shall maintain and segregate costs 
for all services by Outcome maintain a cross-reference system that will permit summarizing cost 
information by JON and request for contractual procurements; maintain cost records to reflect direct man-
hours, labor costs, material costs, and work units for each assigned JON.  Costs shall be maintained 
separately for direct and indirect costs. 
 
 c. The Contractor shall provide a report of the costs by JON at the end of each month. The report 
shall include totals for both the month and fiscal year to date.  The report shall be submitted in an 
electronically with format to be jointly established by the Government and the Contractor. 
 
 d. JONs will be provided by the Service Contract Manager (SCM) prior to 1 October annually 
and at other times as required.  The Government reserves the right to add or delete JONs as necessary.  
Approximately 1,000 JONs will be issued in a given year.  The contractor shall contact the SCM for 
clarification on proper use of JONs and the assignment of new JONs. 
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 e.  The Government reserves the right to periodically inspect the contractor’s records supporting 
Contractor invoices and other financial information provided by the Contractor.  
 
 f.  The Contractor shall enter all cost data using the Government-provided Fund Administration 
and Standard Document Automation (FASTDATA) system.  Information on FASTDAT can be found at 
http://navweb.secnav.navy.mil/fastdata 
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CAUTION 

The Contractor is advised that problems associated with the input of data 
using the FASTDATA system may generate additional labor 
requirements and associated costs. 

 
G.8        FAC 5252.242-9300, GOVERNMENT REPRESENTATIVES (OCT 1996) 

 
 a. The contract will be administered by an authorized representative of the Contracting Officer. 
In no event, however, will any understanding or agreement, modification, change order, or other matter 
deviating from the terms of the contract between the contractor and any person other than the Contracting 
Officer be effective or binding upon the Government, unless formalized by proper contractual documents 
executed by the Contracting Officer prior to completion of this contract.  The authorized representatives 
as indicated hereinafter: 
 

(1) The designated Contract Specialist will be the Administrative Contracting Officer’s 
representative on all other contract administrative matters.  The Contract Specialist should be 
contacted regarding all matters pertaining to the contract or task/delivery orders. 

 
(2) The designated Property Administrator is the Administrative Contracting Officer’s 

representative on property matters.  The Property administrator should be contacted regarding 
all matters pertaining to property administration.  

 
G. 9 CONTRACT ADMINISTRATION PLAN 
 
 a.  In order to expedite administration of this contract, the following delineation of duties is 
provided.  The individual or position designated as having responsibility should be contacted for any 
questions, clarifications or information regarding the function assigned. 
 

(1) The Contracting Officer is responsible for: 
 

(i) All Pre-Award information, questions, or data; 
(ii) Freedom of information act inquiries; 
(iii) Changes/questions/information regarding scope, terms or conditions of the basic 

contract document; 
(iv) Post Award conference if required; 
(v) Authorization to begin performance; 
(vi) All matters specified in Federal Acquisition Regulation (FAR) 42.302 and 

(DFARS) 242.302, except in those areas specifically designated as the 
responsibility of someone else herein; 

(vii) Certification of invoices for payment; and 
(viii) Issuance of delivery orders. 

 
(2) The Government Contract Surveillance Representative is responsible for: 

 
(i) Quality assurance of services performed and acceptance of services. 
(ii) Monitoring of contractor performance. 

 
 (3)  The Paying Office is responsible for payment of proper invoices after acceptance is 
documented. 
 


